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Using FrontPage Lesson Two

You should have a web and an index page like the one below.
We are now going to create a new folder, then create an additional page within the floder.
Follow the instructions below.

Folder List |1 03 x| [ web site || index.htm*
|3 C'\Documents and Settings\Frz
-<bodv>
I3 _private
B images . e .
T8 home&famiy2-23-98-botto | | i '
ﬁ index.htm

Myr. Schneemann's

Class Page

EdTechnology Web Page Email Mr. Schneemann

e Click on the root web folder Folder List L Ea x

C:\Documents and Settings\Fral}
Iy _private
I images L\\S
18] homeafamily2-23-98-botto
& index.htm
e Next click on the New Folder icon
If you do not see the New Folder Icon, s A Ek

i C:\Documents and Settinggd
open the file menu, select new then (@] C:\D ments and Setinge: iy Fnldetlr ody>
folder Iy _private
B images R EETETETRPP
18] home&family2-23-98-botta | s .

& index.htm ﬂ

e Name your new folder, “Parents” I C:\Documents and Settings'Fre
I3 _private
IS images
18] home&family2-23-98-botto
ﬁ index.htm

Eu[m%—l
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Click on the Web
Root Folder again
Next, double click
the Parents folder
The right side of
your screen should
be blank, showing
an empty folder

Folder List

A0 x Jlﬂ WebSiI:e” index.htm™

I C:\Documents and Settings'Frz Contents of Parents'

I _private

I3 images
18] homeafamily2-23-98-botto
& index.htm

=7t N

Mame

Make sure the
Parents folder is
highlighted

Click the New
Page Icon to
create a new page
inside the Parents
Folder

== Create a new narmal page |

BT = o2

i3] Web site || i

MName

Folder List J A x

I C:\Documents and Settings'Frz Contents of ‘Paren
I _private

I images

B ] homeafamily2-23-98-botto
£ index.him

[]parents

You should now
have a blank new
page inside your
parents folder

Folder List

I C\Documents and Settings\Fre

I _private

I images
& ] homeafamily2-23-98-botto
£ index.him

f]parents

13 x [Lﬂ Web Site ” indm.htm*\[new_page_l.htm

|

Use the Table
Menu to insert a
new table inside
the new page

The table should
have 2 Rows and 1
Column

Tahle | Data Frames Window Help

E Layout Tables and Cells... | 'ﬂ B E:[ Eg cﬂ, | % |
| DrawTable ES|A A |iE S
f| Insert 3 m £z Jable...

T Delete Cells L\Enws or Columps. ..

Select » Cell
145 Merge Cells Caption
10488 split Cells...
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Right Click inside Table Properties
your new table

Select Table Layout Tools
Properties () Enable layout tools
Set the Width at 75

() Disable layout tools

giﬁigt Border {(*) Automatically enable layout tools based on table content
Size at 0 Size
Rows: + Columns: 4
Layout
Alignment: |DE1'E|L|It A | Spedify width:
Float: |DE1'E|uIt Z | |?5 | ) In pixels

{f} In percent

Cell padding: - [ ]spedfy height:
Cell spacing: 3 I:I

Borders
Size: ICI - Light border: Automatic v
Color: % | Dark border: Automatic e
[ ] collapse table border

Backaround
Color: Automatic hd
[ ]usze background picture
| | [ Browse...

Set

[ ]setas default for new tables

o) (o ) (o

|n the top Ce” give Parenfs .............................................................................................................
the parents 5 ' :
instructions for
completing the : :
form you are going Tiliitrireiiiiiiiiiiiiiiiiiiziiiiiitiiiiiiiiiiiniiis l ...............................................................
create. : :

EWE' would like to maintain contact with you. Please fill out the information in the
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Open the Insert
menu

Click Form
Click Textbox

Insert | Format Tools Tahle Data  Frames  Window

TCEN - e A
H-|B I U|=

Horizontal Line

¥&| web Component...

¥ara Webstyle 4 1
dex.htm™ :| new_page_1.h
¥ara Add-ons 1
| Fomm N
..... Form
Picture b

‘ﬂ Interactive Button...

%"ﬂ Text Area L\}s

Iy File Upload

Front Page will
insert a Text Box
form and two
buttons in the
bottom cell
Place the cursor
between the text
box and the
Submit Button
Press the Enter
Key to put the
submit button
below the text box

Parents:

;WE' would like to maintain contact with you. Flease fill out the information in the

Place the cursor to
the right of the
Text Box

Press the space
bar to leave a
space

Type “Student”
Press return
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e Your cursor should
be just below the
Text Box

e Open the Insert
Menu

e Click Forms

e Click Text Box to
insert another text
box below the first

e Your cursor should
be at the end of
the second text
box

e Leave a space

e Type the word,
“Parents” and
press return again

e Insert another text
box as you did
above

e Leave a space and
type, “Email
Address”

e Press Enterto go
to the next line

This time we are going
to insert a scrolling text
box so the parents can
leave a note

e Open the Insert
Menu

e Click Forms

e Click Text Area

Insert | Format Tools Table Data Frames  Wiindow
"% web Component... F e AR
N —
¥ara Webstyle 4 't]lv|B I |§§
¥ara Add-ons 3
' | . &
| F|:|L|'|'| ' — _. .................
Picture k A - -
53| Interactive Button... - )
¥ R
'We would like { bl| Textbox
3-98-bottom | -
;thE form below 35 Text Area . |
= Fie upload %
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e You now have a
Scrolling Text Box
for the parents to
leave notes

e Type the word,
“Notes” at the end
of the box

Parents

|
5|
| Email Address

E‘ I\_Dtes|

e Place the cursor to
the right of the
Reset Button

e Enter the text as
shown on the right

e Your completed
form should look
like the one on the
right

Parents

|
5|
| Email Address
| E‘ Notes

Submit | Reset |C]1'c1c Submit to send to Mr. Schneemann

We now need to set
the Properties of each
of the form fields

¢ Right Click the
Student field

e Select Form Field
Properties from the
menu

£
il
|_ 23| Copy
f

du | Cut

[ Paste

\ddh

Insert Rows

Insert Columns

| g split Cells...

ote:

Cpen Page in Mew Window

#4 Manage Editable Regions...

| Form Field Properties. ..

Form Pronerties. ..

W
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e Change the Name
of the Text Box to
Student

e Click OK

Text Box Properties [z|

MName: |Stuu:|ent |
» [

Initial | by |

value:

Width in characters: E

Tab order: |:|

Password field: Oives  @No

stle... || vaidate.. | [ ok || cancel |

e Use the procedure
above to change
the name of the
Parent Text Box to
Parent.

e Follow the same
procedure and
change the names
of the Email text
box and the Notes
text box

Text Box Properties

Mame: |Parents| |

Initial | g |

value:
Tab order: I:I

Password field: CiYes (®)No

Width in characters: Izl

| ste.. |[valdate.. | | ok || cancel

We now need to

determine that action

that will take place

when we click the

Submit Button to

submit the form

e Right Click on the
Submit Button

e Choose Form
Properties from the
menu

e A window will open

n

=ubmit 1 Feset | TMhirle Syt tov £
M| .
: # | Cut

530 Copy

[ Paste

=
5= Insert Rows

| Insert Columng

Split Cells...

QOpen Page in Mew Window

%L

Manage Editable Reqions...

Form Field Properties. .,

Faorm Properties...

I
Lo
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This window shows

that the results of this

form will be sent to a

file called

form_results.csv

e Type your email
address in the E-
mail address box
so the results will
also be sent to
your email
address.

e Click OK

Each time the parents

fill-out the form you

have created, it will be

sent to your email

address.

You can then add the

parents to your Email

Contacts

Form Properties

Where to store results
(%) Send to

Front Page, Lesson Two
Page 8

File name:

| «/_privateform_results. csv

| [ Browse... ]

E-mail address:

|ﬁank@sdﬁneemann.cnm| |

() send to database

X

() Send to other |

Form properties

Farm name: |

Target frame: |

]

Options... ] [.ﬁ.duanced... ]

Ok, H Cancel ]

Your form is now finished. All we need to do now is create some linking buttons to take us to the main
page (index) of your document.

e Place your cursor
in the top cell of
your table.

(The cell with the
note to the
parents)

“We would like to maintain contact with you_ Ple
‘the form below so we can keep in contact.

| Shndant

e Open the Table
Menu

e Select Insert

e Select Rows or
columns

E‘ Data Frames Window Help

E Layout Tables and Cells... |rﬂ = f:[ EE g{}

j Draw Table AR =N

| Insert 1| Table...

= Delete Cells \_L&RD'n's or Columns..
Select el

© Frank Schneemann 2004




Front Page, Lesson Two
Page 9

e Insert 1 row Above
the current row

e See window on the
right

Insert Rows or Columns E

{*) Rows ) Columne

Mumber of rows: :

Location:
(¥} Above selection
() Below selection

I oK M[ Cancel ]

You may now use one of three ways to create a link to your home (index) page

Using a Text Link

e Type the word, “Home” in the top cell of your table
e Highlight it and create a link to your home page

Insert Hyperlink

PIX

Link to: Text to display: |H0me

| ScreenTip...
Look in: | (@] nu-tutorial b |
Existing File or
\Web Page @ Parents/Parents.htm (open) Bookmark. ..
Current E _private
Folder |5 images Target Frame...
Place in This ) Parents
Document Browsed |18l | home&family2-23-958-bottom
Pages index
;D %
Create New Recent
Document Files
Address: | Vl
E-mail Address

Using FrontPage 2000

Click the Insert Menu
Click Component
Click Hover Button

Adjust the Hover Button Properties and create a link to your index page
You can click Browse to find the index page
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Using FronPage 2003

Click the Insert Menu
Click interactive Button

Adjust the button Properties and create a link to your index page

You can click Browse to find the Index home page

Interactive Buttons

Button |ant | Image |

3

Preview: Move cursor over button and dick for sample.

Button Text

Buttons: -
Border Bottom 2 3
Border Bottom 3

Border Bottom 4

Border Bottom 5

Border Bottom &

Border Bottom 7

Border Bottom &

Border Bottom 9

Border Left 1

Border Left 2

Border Left 3 hal

Text: |Butb:|n Text

Link: |

| Browse...

Ok

] [ Cancel
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